PROCESS AND REGISTRATION OF ASSOCIATIONS
DOCUMENTS TO BE SUBMITTED 

1 Application Letter

2 List of Office Bearers (Certified Copy) Including  copy of GOP for foreigners
3 Provide certified copy of identification

4 Constitution (2 Certified copies)
5 Resolution of the members of the association appointing the officers

6 Minutes of Meeting (Certified Copy)
PROCESS OF YOUR APPLICATION

1.
Upon submission of your application, we have to cross check with our database to see if there is no similar name on the register and examination of the name as per the Associations Act, prior to acceptance.

2.
Check that all relevant documents have been submit accordingly and all the requirements have been included in the constitution as per the Associations Act.

3.
The Registrar, after considering the application and information furnished by the secretary, may 

(a) 
register the association by entering its name in a register to be known as the Register of Associations (hereinafter referred to as "the register") and deliver to the applicant a certificate.; or 

(b) 
request as a condition precedent to registration that the books of the association be kept in English or French or Creole and that any alterations which, in his opinion, is necessary be made to the rules of the association; or 

(c) 
refuse registration.
4.
The Registrar shall advise the applicant of her decision by registered letter in every case.

5. 
The secretary of every registered association shall, before the thirty-first day of January in each year, or when and as often as so requested by the Registrar, furnish to the Registrar, a return of the names and addresses of the officers of the association, and an audited account of the yearly revenue and expenditure, and of the assets and liabilities, of the association in such form as the Registrar may require: Provided that any change occurring in the place of office or among the officers of a registered association shall, from time, be notified to the Registrar within fourteen days of such change.

6.
Non-compliance with the above provisions shall be an offence, and the secretary of the registered association concerned shall, on conviction, be liable to a fine.
There is no fee payable for registration.

